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MHCTaX

1. Ofume nowEeRRsA

1.1. Mlpasuna  ofiMeHa [enoBeIMM NOJAPKAMH W 3HAKAMH [IE0BOMD TOCTENPHHMCTBA B
MyHuupnansHom GHUDKETHOM JOIIKDAEHOM 0GpasOBaTeNsHOM yupewaeHHH «lletckui cag Ne 31»
(panee — [lpasuna) paspaGoTaHel B COOTBETCTBHHM € MOMOKeHMAMH Koucturyimm  Poccuiickoid
Pegeparpy, PegepansHOTO 3akoHa oT 25.12.2008. Ne 273-03 «0 npotuBogeficTRHK KOPPYTILMHS |
MPHHATHIMH B COOTBETCTBHH C HHMH HHBIMH 33K0HOIETEIBHEIMH H TOKANTEHBIMH aKTAMH.

1.2.Tlpanna onpejendoT equHwe AN BCeX PADOTHHKOE B MyHMUMNAALHOM GHIHKETHOM
ACLIKO/EHOM 00Pa3oBaTeIbHOM YupesaeHHH «Jetckunil cag Ne 31» (nanee — YupexaeHue) TpeboBaHHA
K AaPeHHID H MPHHATHIO JeN0BbIX N0JapHoB.

1.3. Yupesyienie NoAJEPHHBACT KOPMOPATHBHYI0 KYNBTYPY, B KOTOpOH [Aenosule MogapkH,
KOPMOPATHBHOE TOCTENPHHMCTBO H MNPEJCTABHTENLCKHE MEPOTPHATHA PACCMATPHBAIOTCA TONLKO KAk
HHCTPYMEHT N8 YCTAHOBNEHHA M NOLIEKAHHA JIe/I0BRIX OTHOLIEHHE H Kak MpossieHHe obUenpHHATOR
BEXUTHBOCTH B XOJE JeATeNEHOCTH YupesaeHHs.

L4, YupexaeHHe HCXOIHT H3 TOrO, 4TO AOJTOBPEMEHHEIE e/10BbIE OTHOLIEHHA OCHOBLIBAOTCA Ha
AOBEPHH W BIAHMHOM YBRAEHHH. OTHOWEHMA, NMPH KOTOPBIX HAPYIIAETCA 3AKOH M MPHHLMMLL 1e10B0i
ITHKH, BPEJAT PEMYTALHH YupesIeHHA H HecTHOMY HMeHH ero paboTHHKOB, W He MOTYT obecrieunTs
YCTOHUMBOE AQITOBPEMEHHOE pasBHTHe Yupewgenud. Takoro pojia OTHOLIEHHA HE MOTYT GhITh
NPHEMITEME! B MPAKTHKE pafoTsl YupexgeHHa.

1.5. [leficteue Tlpasun pacnpocTpaHAETCA Ha BCex pabOTHHKOB YUpewIeHHA, BHE 33aBHCHMOCTH
OT YPOBHA 3aHHMAaEMOH JI0KHOCTH.

1.6. [TaHHbie [Tpasuna npecnegyer clegyiolHe Lenw: -

- obecnedenHte eQHHOODPAIHOTO NOHMMAHHA POMTH H MECTa JIEfOBbIX MOJAPKOB, AENOBOrD
FOCTENPHHMCTEA, NPeCTABHTEILCKHX MEDOTIPHATHI B Jen0Boil MpakTHre YupesieHns;

- OCYIECTRAEHHE  VNPAaBIeHYeCKoH W X03WACTBEHHOA — JeATeNBHOCTH  Yupesw(ieHHs
HCKMIOYHTENBHO Ha OCHOBE HAMeMEllMX HOPM W MPaBHA JQeNoBON0 NopejeHus, DaIupylowMxcs Ha
MPHHLIMMEX Ka4ecTBa NPEAOCTABMCHHA YOIV, 33Tl KOHKYDEHLAH, HeJOMYIeHHA KOH(IMKTa
HHTEpEeCos;

- ONpefeneHHe eqHHLIX 408 BoeeX paboTHHKOB Yupemjennn TpeGosanHil K JapeHHI0 H NPHHATHIO

| AENOBBIX NOJAPKOB, K OPTaHH3ALMH H YUaCTHIO B MPEACTABHTENLCKHX MEPOTPHATHAX,

- MHHHMH3HPOBAHHE PHCHOB, CBA3AHHBIX ¢ BOIMOMKHBIM 3noynoTtpefiennem B ofNacTH nojapos,
NpejCTaBHTENLCKHX MeponpHaTHi. Hanbonee cephesHkIMH M3 TAKHX PHCKOB SB/AAHITCH OMNacHOCTE
NOAKYNE W B3ATOUHHYECTBO, HECTIPABELTHBOCTH [0 OTHOLEHHIO K KOHTPAreHTaM, NPOTeKLHOHHIM
BHYTPH YupemaeHHn.

2, Tpeboranus, NPeILABIAEMBIE K IE10BLIM MOJaPKaM
H IHAKAM [IE/10BOT0 MOCTENPHHMCTEA

2.1. PaBoTHHKH  YupemyeHMa MOCYT DOIYYaTE  AefOBLIe  [MOJApKH, 3HAKH  Jef0BOro
TOCTENPHHMCTBA TOMbKO Ha OQHUMATEHEIX MEDONPHATHAX, NPH YCJAOBHH, YTO 3TO HE MPOTHEOPEYHT
TpeboBaHHAM aHTHKOPPYTILHOHHOID 3AKOHOATeNLCTES M HAcToALM [Tpasmnam.

2.2. Tloflapkn M YCIyrH, MPHHHMAaeMbe WIH NPelOCTARIAEMBE YUpemJeHHEM, NEPejaloTca H
MPHHHMAKOTCA TOMBKD OT HMEHH YUpDewJieHHA B LeNoM, a He Kak MOJapoK WIH Nepefava ero ot
OTAENBHOMY DE‘EDTHHHE.



2.3. JlenoBble MOJAPKH, KOTOPhIE PAOOTHUKU OT MMEHU YUPEKICHUS MOTYT MEpeAaBaTh APYTUM
JUIIAM MM IPUHUMATh OT JpPYTUX JIMI B CBS3M CO CBOCH TpPYAOBOW [EATENBHOCTBIO, a TaKXkKe
NPEJCTaBUTEIICKUE PACXOJbl Ha JIEJIOBOE TOCTEHPUUMCTBO JIOJDKHBI COOTBETCTBOBATH CJEIYIOIIUM
KPUTEPUSIM:

- OBITH MPSIMO CBSI3aHBI C YCTABHBIMH IIENISIMHU JESITEIBHOCTH YUPEKICHUS, TUOO C MaMSATHBIMH
JaTtaMu, I00uIessMH, OOIIeHAIMOHAIBHBIMU IPAa3JHUKAMHU, HHBIMU COOBITUSIMU;

- OBITH pa3yMHO 00O0CHOBAaHHBIMH, COPa3MEPHBIMU H HE SIBIIATHCS MPEIMETAMU POCKOIIIHN;

- HE TPE/ACTaBIATh COOOH CKPBITOE BO3HArpPAXKAECHUE 3a YCIYry, JeiicTBue wiM Oe3neicTBHE,
MOITYCTUTENILCTBO MJIM IIOKPOBUTENIBCTBO, MPEIOCTABICHHUE TPAB MM MPUHITHE ONPEICICHHBIX PEIICHUH,
7100 MOMBITKY OKa3aTh BIUSHHUE HA M1OJIy4aTessi ¢ MHOW HE3aKOHHOM MJIM HeATUYHOH LIETIbIO;

- HE CO3/1aBaTh Ul MOJydaTelsi 00s3aTeNbCTBA, CBA3AHHBIC C €r0 CIYKEOHBIM TOJIOKEHHE WU
HCIIOJTHEHUEM CITY’)KEOHBIX (JTOJPKHOCTHBIX) 00S3aHHOCTEH;

- HE CO3/]aBaTh PEMyTALMOHHOTO PUCKA JUISl IEJIOBOTO UMUKA YUPEKICHUS, PAOOTHUKOB U MHBIX
JMI] B CIIy4ae PAacKpbITUS MH(GOPMALMU O COBEPLIEHHBIX MOJAPKAX M NOHECEHHbIX MPEICTaBUTEIbCKUX
pacxonax;

- He MPOTHBOPEUYMUTH MPHUHLUMIIAM U TPeOOBAHUSAM AHTUKOPPYIIMOHHOIO 3aKOHOAATEIbCTBA
Poccuiickoit @enepanuu, Ilonoxenno 00 aHTUKOPPYIIIMOHHOM MTOJIMTUKHU B YupexieHuu, Konekcy atuku
U CIy)KeOHOro TIOBeleHUS pPAOOTHUKOB VYUpEXICHHs M OOIIEHPUHATHIM HOpPMaM MOpPadd U
HPaBCTBEHHOCTH.

2.4. JlenoBble NOAApKU, B TOM YHUCIIE B BUJE OKa3aHMsl yCIYT, 3HAKOB 0COOOTr0 BHUMAHUS M y4acTUs
B pa3BJICKATEIFHBIX M AHAJOTHYHBIX MEPONPHUATHAX HE JOJDKHBI CTAaBUTHh NMPUHUMAIONIYIO CTOPOHY B
3aBHCUMOE IOJI0KEHUE, IPUBOIUTH K BOSHUKHOBEHUIO KAKUX-JIMOO BCTPEUHBIX 0053aTENILCTB CO CTOPOHbI
MOJTyJaTelisl MJIM OKa3bIBaTh BIMSHUE Ha OOBEKTUBHOCTH €T0 JAEJIOBBIX CY)KICHHIA U PEIICHUI.

2.5. CTOMMOCTh M NEPUOJAMYHOCTb JAPEHUS M NOJTYYEHUs JIEJOBBIX MOJAPKOB W/WIM y4acTHs B
MPEICTABUTEIBCKAX MEPOIPHATUAX OTHOTO M TOTO K€ TPETHETO JIUIA JIOJKHBI ONPEENATHCS JETI0BOM
HEOOXOIMMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kadecTBe NOAAPKOB pPAaOOTHHKH YUPEKICHUS JOJDKHBI CTPEMHUTHCS HCIOJIB30BaTh B
MaKCHMAaJIbHO JIOIYCTUMOM KOJIMYECTBE CIy4yaeB CyBEHUPHI, IPEAMETHI U U3/AEIHsI, UMEIOIINE CUMBOJIUKY
Yupexaenus.

2.7. Ilogapku M yciayru He JIOJDKHBI CTaBUTh O] COMHEHHE MMUIDK WIM JIEJIOBYIO PENyTalUIo
VYdpexaeHus WM ero padbOTHUKOB.

3. [IpaBa u 00A3aHHOCTH PAa0OTHUKOB Y4pe:KIeHHUs NPH o0MeHe 1eT0BbIMU MOAAPKAMH H
3HAKaMH /1eJ10BOI0 rOCTeNPUMMCTBA

3.1. PaGoTHUMKH, TpeACTaBIIsAs MHTEPECHl YUpEeXKJEHHs WIH JAEUCTBYS OT €ro MMEHH, JOJDKHBI
coOofaTh T'PaHULbl JIOMYCTUMOTO MOBEIEHUs MpU OOMEHE ENOBBIMHM IOAApKaMU U MPOSIBICHUU
JIEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PaboTHMKHM YupexIeHUs BIpaBe NapuTh TPETHUM JIMIAM W TOJIYy4aThb OT HUX JIEIOBBIC
[IOapKH, OPraHHU30BBIBATE M Y4aCTBOBATH B IPEACTABUTEIBCKUX MEPOIPUATHAX, €CIIM OTO 3aKOHHO,
STUYHO U JENAETCS UCKIIOYUTENBHO B IEIOBBIX LENSAX, ONPEIEIeHHBIX HacToAmuMHy [Ipapriiamu.

3.3. IIpu 1100BIX COMHEHMAX B NPABOMEPHOCTH WM ITHUYHOCTH CBOMX JEMCTBUN pPaOOTHHUKH
VYupexnenus o0s3aHbl MOCTaBUTh B M3BECTHOCTh AMPEKTOpPa YUPEKIEHUS M MPOKOHCYIBTUPOBATHCS C
HUM, NIPEXKIE YeM JAPUTh WIM I0Jy4aTh IIOAAPKU WIM y4aCTBOBATh B TEX WIIM MHBIX IIPEACTABUTEILCKUX
MEPONPHUSITHSIX.

3.4.Ilpu mony4YeHUH [EeNOBOrO MOJAapKa WM 3HAKOB JIEIOBOIO TOCTENPUUMCTBA PAaOOTHHUKH
VYupexnenus oOsf3aHbl MPUHUMATh MEPHI MO HEAOMYIIEHUIO BO3MOXXHOCTH BO3HUKHOBEHHSI KOH(IUKTa
HUHTEPECOB.

3.5. PabGoTHHKH YupexaeHus He BIIPaBe MCIIOJIB30BaTh CIYyKeOHOE MOJOKEHUE B JTMUHBIX IEIISIX,
BKJIKOYAsl HUCIIOIb30BaHNE UMYILIECTBA Y UPEKIACHUS, B TOM YUCIIE:

- JUIsl IOJTYYeHMsI IOAAPKOB, BO3HArPaKICHHUS U MHBIX BBITOJL /ISl ce0sl TMYHO U APYTUX JIUI B OOMEH
Ha OKa3aHHE YUpEeKJCHUEM KaKMX-JIMOO yCIIyT, OCYHIECTBICHUS JINOO HEOCYIECTBICHUS ONPEAEICHHBIX
neicTBUH, nepeaayn HHPOPMAIUH, COCTABIISIONIEH KOMMEPUYECKYIO TalHY;

- ISl IOJTyY€HHMSI OJAPKOB, BOZHATPAXKICHHS M MHBIX BBITOJI JUIS JIMYHO U IPYTUX JIMI B IIpoLiecce



BEJCHMS JIE)l YUpEeXKIECHUs, B TOM UYHUCIIE, KaK 10, TaK U [10CJIE€ IPOBEIAECHMS NIEPETOBOPOB O 3aKIOUEHUH
Ipa’kJaHCKO-ITPABOBBIX JIOTOBOPOB U MHBIX CIEIIOK.

3.6. PabGoTHMKaM YupexaeHHs HE PEKOMEH]IyeTCsl MPUHUMAaTh WM MepeJapuBarh MoJapKu 00
yCIIyTH B JIFOOOM BHJIE OT TPETHUX JIMI] B KaU€CTBE OJIarolapHOCTH 32 COBEPLICHHYIO YCIIYTY WU JaHHBIN
COBET.

3.7. He nomyckaercs nepegaBaTh M IPUHUMATh MOJAPKU OT YUpEKIEHUS, €ro pabOTHUKOB U
MPEICTaBUTEIICH B BUJIE ICHEKHBIX CPEACTB, KAK HAIMYHBIX, TAK U O€3HAIIMYHBIX, HE3aBUCUMO OT BaJIIOTHI,
a Takke B (hopMe aKIMii, ONIIMOHOB UM UHBIX JTUKBUAHBIX LIEHHBIX OyMmar.

3.8. PaboTHMKHM YupekIeHHs JOJDKHBI OKa3bIBaTbCA OT TMPEAJIOKEHHUH, MONyYeHHs IO0IapKOB,
OIJIaThl MX PacXofOB M T.II., KOIZa MOJOOHbIE IEHCTBUA MOTYT MOBIUATH MM CO3JaTh BIEUYATIEHUE O
BJIIMSIHUM HA MCXOJ CHIEJIKHU, pe3ybTaT NIPOBEIEHUS TOProB, HA IPUHUMAEMbIE Y UPEKICHUEM PELIECHUS U
T.J.

3.9. AaMuHUCTpays 1 pabOTHUKH Y UpEeKICHHs HEe MTPUEMITIOT Koppynuuu. [logapku He TOMKHBI
OBITh UCIOIb30BAHBI JJIs 1aUu/IIOIY4YEHUS B3ATOK WIM KOPPYILUH B JIIOOBIX €€ MPOSBICHUSX.

3.10. PaGotHuk YupexJaeHus HE BIIpaBe Mpeiararh TPETbUM JIMIAaM WK IPUHAMATh OT TAKOBBIX
MO/IapKH, BBITUIATHI, KOMIIEHCAIMM U T.I. cTouMOCThio cBbimie 3000 (Tpex Teicsv) pyOner wiam He
COBMECTUMBIE C 3aKOHHOU MPAKTUKOM JIETIOBBIX OTHOIIEHUH. Eciii paboTHUKY Y upekIeHus MpeIiaraloTcs
N0ZI00HbIE MOJAPKH MIIN IEHBI'H, OH 00s13aH HEMEJUIEHHO 00 3TOM JUPEKTOPY Y UperkICHHS.

3.11. PaGoTHUK VYUpeKACHUS KOTOPOMY TIPU BBIIOJHEHUH JOJDKHOCTHBIX —O0O0S3aHHOCTEH
IPEJIaraloTcsl MOJApKU WM MHOE BO3HArpakJeHHE KaK B MPSIMOM, TaK U B KOCBEHHOM BHJE, KOTOpbIE
CTIIOCOOHBI MOBJIMATH HA MOJTOTABINBAEMbIC /WA IPUHUMAEMbIE UM PELICHHS HJIM OKa3aTh BIUSHHUE HA
ero aelictue/0e3eiicTBue, JOMKEH:

- OTKa3aThCsl OT HUX O HEMEJIEHHO YBEIOMUTH AUPEKTOpa YUpEKIeHHS O (haKTe MPEASIOKCHUS
rmojiapka (BO3HarpakJIeHus );

- 0 BO3MOYXHOCTHU MCKIJIIOYUTH JAJbHEHIINE KOHTAKTBI C JIMIIOM, IPEUIOKUBIIUM IOJAPOK HIIN
BO3HArpaX/JI€Hue, €CIIM TOJIBKO 3TO HE CBA3AHO CO CIY)KEOHOI HE0OXOJUMOCTbIO;

- cly4ae, eciM MOJAapOK WJIM BO3HArpakJieHUE HE MPEICTABISAETCS BO3MOXHBIM OTKJIOHWUTH WU
BO3BPATHUTh, NIEPEaTh €0 C COOTBETCTBYIOLICH CIY)KEOHOH 3amMCKON AJIsi MPUHATHS COOTBETCTBYIOLIMX
Mep AMPEKTOpPY YUPEKIEHUS U MPOJOLKUTH pabdOTy B YCTAHOBJIEHHOM B YUpPEKICHUM MHOPSAAKE Hal
BOIIPOCOM, C KOTOPBIM ObLJT CBSI3aH MOAAPOK WM BO3HATPAXKIECHUE.

3.12. B cnyyae BO3HUKHOBEHHUS KOH(IMKTA HHTEPECOB WM BO3MOKHOCTH BO3HHKHOBEHHS
KOH(JIMKTa MHTEPECOB MpH IOJYyYEHHUU JEJIOBOrO IOAapKa WJIM 3HAKOB JIEJIOBOIO TOCTENPUHUMCTBA
paboTHUK YupexJeHus: o0si3aH B NUCbMEHHON (opMe YBEIOMUTH 00 3TOM OJIHO M3 JOJKHOCTHBIX JIMII,
OTBETCTBEHHBIX 32 MPOTUBOAECUCTBUE KOPPYIIMH, B COOTBETCTBUH C MPOLETYPON PacKphITUs KOH(PIUKTA
MHTEPECOB, yTBep:kIeHHOU [lonokeHneM o KOH(PINKTE HHTEPECOB, IPUHATHIM B Y UPEXKICHUU.

3.13. PaGoTHuKaM YupexJIeHHs 3arpeniaeTcs:

- CaMOCTOSITENIbHO TNPUHUMATh MPEAJIOKEHUSI OT OpraHu3alMil WM TPeThbUX JIMI[ O BPYYCHHUH
JIeTIOBBIX MOJAPKOB U 00 OKa3aHHM 3HAKOB JIEIOBOIO FOCTEIPUUMCTBA;

- IpUHUMAaTh 0€3 COmIacoBaHUS C 3aBEAyIOIIMM MyHHIMIATIbHOM OIOKETHOM JIOIIKOJBbHOM
oOpa3oBarenbHOM yupexaeHuH «Jlerckuit cax Ne 31» YupexeHus aei0Bble MOJAPKHU U 3HAKH JIEIIOBOTO
rOCTENPUHUMCTBA B XO/I€ ITPOBEICHMS J€IOBBIX [IEPETOBOPOB, P 3aKJIFOYEHUH I0TOBOPOB, a TAKKE B UHBIX
cllyyasiX, Korjna nofoOHble AEHCTBHS MOTYT MOBIMATH WIM CO3/1aTh BIeYaTIeHWE 00 MX BIMSHUU Ha
MIPUHUMAEMBbIC PEIICHHUS;

- IPUHUMATH JIEJIOBBIE MOJAPKU U 3HAKH JEJIOBOTO TOCTEIPUUMCTBA B XOJI€ MPOBEJCHUS TOPTOB U
BO BpeMs MPSIMBIX MIEPErOBOPOB MPHU 3aKIIOYEHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCUTb, TPeOOBaTh, BBIHYXJATb OPraHM3ALMU WIM TPETbUX JIMIL JapUTh MM JHOO HX
POICTBEHHHUKAM JIEJIOBbIE MOIaPKU W/WJIM OKa3bIBaTh B UX IMOJIb3Y 3HAKU JIEJIOBOTO FOCTENPUUMCTBA;

- IPUHUMATh TIOAAPKU B BHUJE HAJIUYHBIX, OC3HANIWYHBIX JCHEXKHBIX CPEICTB, HEHHBIX OyMar,
JParoleHHbIX METAJIJIOB.

3.14. YupexieHre MOXeT MPUHATh pelleHre 00 yyacTUd B OJaroTBOPUTEIbHBIX MEPONPUSATHSIX,
HaIpaBJIEHHBIX HAa CO3JaHME U yIpOodYeHHe UMHUKA YupexaeHus. [Ipu sTom miuaH u OIOKeT ydacTus B
TaHHBIX MEPOTIPHATHUSAX YTBEPIKIACTCS JUPEKTOPOM Y UPEIKICHHUS.

3.15. B cnyyae OCyLIECTBIEHHUS CIHOHCOPCKHX, OJaroTBOPUTENBbHBIX MpOrpamMM YUpexJIeHHe
JOJDKHO TIPEJIBAPUTENBHO YIOCTOBEPUTHCS, YTO IMpeAocTaBiseMas YUpexkJeHHEeM IOMOIIb He Oyaer



HCIIOJIB30BAaHA B KOppyHI_II/IOHHI:IX neiIsaX N MHbIM HE3aKOHHBIM HyTeM.

3.16. [lpy  B3aMMOACWCTBMU C JIMIIAMH, 3aHUMAIOIIUMH JIOJDKHOCTH  TOCYAapCTBEHHOM
(MyHMIIMIIQTBHOM) CITyKOBI, CIIeyeT PYKOBOACTBOBATHCSI HOPMAMHU, PETYITHPYIOIIMMU 3TUYECKHE HOPMBI
Y TIPaBHJIA CITY)KEOHOTO TIOBEJICHHS TOCYIapCTBEHHBIX (MYHUITUTIATBHBIX ) CITY)KAIUX.

3.17. Heucnonnenue Hactosmnmx [IpaBui MOXKeT cTaTh OCHOBAaHUEM IS IPUMEHEHHS K paOOTHUKY
MEp JIUCHUIUIMHAPHOTO, AJIMHHHCTPATHMBHOIO, YIOJOBHOTO M TPakJIaHCKO-IIPABOBOTO XapakTepa B
COOTBETCTBHUHU C ﬂeﬁCTBYIOHlHM 3aKOHOJATCIIbCTBOM.

4. Ob0JaacTh NPUMEHEeHHUs!

4.1. Hacrosime IlpaBmiia mozasiexaT MPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKMM 00pa3zoM
MIEPENAOTCS AEJIOBbIE OJAPKU U 3HAKHU JEJIOBOIO TOCTEIIPUUMCTBA: HANPAMYIO UJIU Yepe3 MOCPEIHUKOB.

4.2. Hacrosiue [IpaBuna sBAsIFOTCS 00513aTE€IBHBIME JJ151 BCEX PAOOTHUKOB YUPEXKICHUS B IEPUO]]
paboThl B YUpeKIeHUU.



